WILLISTON

STATE COLLEGE

School Year:
Work-Study Need to Know Agreement

Before applying:

* Be in good academic standing for financial aid (no warning or monitoring status).

* Have a major declared.

* Be enrolled in at least 6 credits within the semester you want to participate in work-study.

To continue working with the Federal Work-Study program:

* You cannot work more than 15 hours per week.

¢ Agreed upon schedule must be turned in to Financial Aid with student and supervisor signature.

¢ You cannot work during class times, even if your class is canceled that day.

* You are required to take a 30-minute lunch break if working longer than six hours.

* You must clock in and out on campus connections. If you forget, notify your supervisor so they can manually
enter your hours. Late entries will be processed and paid in the next available processing cycle.

* You are to be paid for work completed from the 1st through the 15th of the month on the last working day of the
month and from the 16th through the last day of the month on the 15th of the following month.

¢ You must not exceed your maximum allowable earnings before the end of the academic year if you wish to
continue working during that time period.

o If for any reason you drop below 6 credit hours, you are no longer eligible for work-study until the following
semester.

* You must remain in good academic standing with the College throughout the duration of employment (e.g., no
warning or monitoring status).

* You are not eligible to work when campus is officially closed.

Student Signature: Date:




