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A student has the right to appeal the disqualification of their financial aid eligibility. Please complete all sections 
of this form and return to the Financial Aid Office located in Stevens Hall – Student Services, email to 
wsc.financialaid@willistonstate.edu or mail to 1410 University Ave., Attn: Financial Aid, Williston, ND 58801. 
Incomplete appeals that lack the appropriate documentation will be denied.  
 

SECTION 1: GENERAL INFORMATION 

 
Last Name:                                                         First Name:                                               MI:    
 
 

Student ID#: 

Email Address: Telephone Number: 

Last Term of Attendance at 
WSC: 

Next Term of Attendance at 
WSC: 

Have you previously completed a SAP 
appeal at WSC? 

 

Have you submitted a FAFSA for next 
term of attendance at WSC? 
 
 

Advisor’s Name: Program of Study: 

 

SECTION 2: APPEAL INSTRUCTIONS 
 

I. Deadline for Appeal Submission 
It is strongly recommended that you submit a completed appeal request no later than two weeks 
prior to the start date of your first course in the semester for which you are appealing for financial 
aid reinstatement and/or before the last day to withdraw to receive 100% refund:  
➢ See Important Dates and Deadlines:  

https://willistonstate.edu/admissions/Cost/Important-Dates-and-Deadlines/  
 

➢ If appeals are denied the student will be responsible for contacting Student Accounts to pay your bill at    
701-774-4299. 

 

II. Timeline for Review and Communications 

• Appeals will NOT be reviewed if a current FAFSA has not been submitted for your next term of 
attendance at WSC.  Notify WSC Financial Aid by email wsc.financialaid@willistonstate.edu once 
you submit a FAFSA, so we can start reviewing your appeal. 

• It may take a minimum of one week to review your appeal, during peak business times it may 
take a minimum of two weeks.  

• If your appeal is submitted to the WSC Financial Aid Office incomplete, you will be sent one 
reminder requesting the item(s) that are missing. You will be given two weeks from the date of 
the reminder to submit the missing item(s). If the item(s) are not received within the requested 
timeframe you will be sent notice that your appeal is denied.  

• If you are currently enrolled and appealing for a future semester, your appeal will be evaluated 
at the conclusion of the current semester once all final grades are available.  

• All decisions or requests for further information will be sent to your WSC student email. 

• All students providing an appeal for any semester are expected to attend all classes that have 
started and complete the necessary coursework for those classes while awaiting the results of 
their appeal. 

• WSC Financial Aid reserves the right to request additional information or set different deadlines 
if a student completes appeals after the recommended deadlines. 

 

Satisfactory Academic 
Progress Appeal Form 

 
 

mailto:wsc.financialaid@willistonstate.edu
file://///134.129.134.37/wsc/Shared/finaid/Appeals/23-24%20Appeals/Important%20Dates%20and%20Deadlines
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SECTION 3: APPEAL REASONS AND SUPPORTING DOCUMENTATION 
 
Please indicate your reason for appealing below and provide the documents listed in the bullet point for that 
reason. Incomplete appeals that lack the appropriate documentation will be denied. 
 

 Extenuating circumstances of a medical nature (i.e., illness, hospitalization, mental health issues) 

 MUST attach a written statement explaining the medical circumstances. Include information that 
the situation is better and how you plan to succeed academically if given another opportunity. 

 MUST attach supporting documentation (i.e., letter from health care provider). 

 MUST attach Unofficial Transcript (sec. 4) 

 MUST attach Plan-of-Study set with Advisor. (sec. 5) 
 

 Family difficulties (i.e., death, divorce, serious injury/illness of immediate family member) 

 MUST attach a written statement explaining the situation (i.e. relationship of person to you).  
Include information that the situation is mending and on how you plan to succeed academically 
if given another opportunity. 

 MUST attach supporting documentation (i.e. obituary, death certificate, court documents). 

 MUST attach Unofficial Transcript (sec. 4) 

 MUST attach Plan-of-Study set with Advisor. (sec. 5) 
 

 Other extenuating circumstances 

 MUST attach a written statement explaining the circumstance and how it impacted your 
academic performance. Include information as to how the situation has been rectified and how 
you plan to succeed academically if given another opportunity. 

 Attach supporting documentation (i.e., legal documents, signed statement from other involved 
parties). 

 MUST attach Unofficial Transcript (sec. 4) 

 MUST attach Plan-of-Study set with Advisor.  (sec. 5) 
 

 Attempted maximum credits (you attempted more than 150% of the credits required for your program) 

 MUST attach a written statement explaining the reason (i.e., changed majors, transfer credits). 

 MUST attach Unofficial Transcript (sec. 4) 
 MUST attach Plan-of-Study (POS) set with Advisor (Sec. 5 or Nursing students ok to have different POS from Advisor). 
 

 
 
 
 
 
 
 

 
 

(Attach separate sheet if need more room). 
 

SECTION 4: UNOFFIAL TRANSCRIPT 
 
HOW TO VIEW & PRINT UNOFFICIAL TRANSCRIPTS 

1. Go to https://willistonstat.edu 
2. Click on Campus Connection > Enter USER ID & PASSWORD 
3. Click ACADEMIC RECORDS TILE 
4. On the left side click VIEW UNOFFICIAL TRANSCRIPT 
5. Should be default set to VIEW REPORT and under report type UNOFFICIAL W/ TRANSFER 

SUMMEARY 
6. Click SUBMIT on right side 
7. Opens PDF, either print or download and email to wsc.financialaid@willistonstate.edu  

 

https://willistonstat.edu/
mailto:wsc.financialaid@willistonstate.edu


 #______ Plan-Of-Study                 Students Name:                                                 Student ID#:                                                  
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SECTION 5: PLAN-OF-STUDY (POS) 
 

Objective: Federal regulations require students who have failed to meet SAP standards, as defined by the 
Department of Education, to follow an Academic Plan-of-Study (POS). 

• The Academic POS must include only coursework that will be taken to achieve the degree 
or credential. 

• The student must be enrolled only in the course work listed on their Academic POS, meet 
minimum completion rates, and be making progress each semester toward all SAP 
Requirements. 

• The student’s progress will be reviewed each semester. 

• If a student is not making progress at the end of the current semester they cannot 
receive federal assistance for the upcoming academic semester without an updated 
POS (section 5) the following semester. 

 

Instructions: Please develop a planned curriculum to ensure a realistic academic plan that includes 
coursework required for the declared program/degree.  Once this plan is developed and agreed upon, 
please sign and date.  If you have questions concerning the SAP policy, please refer to the policy at: 
https://willistonstate.edu/admissions/Student-Financial-Aid/Satisfactory-Academic-Progress/ 
 

TERM COURSE NAME NUMBER OF CREDITS 
 

 
  

   

   

   

   

   

ADVISOR  Printed Name: 

 
 

Signed Advisor Name: 
 

Date: 

 

ONLY FOR ATTEMPTED MAX CREDITS: ADVISOR - please indicate below the ATTEMPTED MAX 
CREDITS THE STUDENT WILL NEED TO GRADUATE IN THEIR PROGRAM OF STUDY: 
 

                                        Previous                                  Current/Future                            Total Attempted                                                    
                                        Attempted Credits  +                 Attempted Credits   =                  Max Credits 
 

 

SECTION 5: STATEMENT OF UNDERSTANDING AND SIGNATURE 
 

I understand that if my financial aid eligibility is reinstated, I am expected to meet the following 
conditions for the term of my probation:  

• I understand that I am responsible for all college costs should I choose to enroll in courses (tuition, 
fees, books, room and board, etc.).  

• I understand that submitting this appeal does not guarantee my appeal will be approved.  
• I understand that if my appeal is approved, I have agreed to adhere to the terms and conditions set 

forth in my approval notice in order to continue receiving financial aid. If I do not meet these 
requirements my financial aid status will revert to disqualification. 

 
Student’s Signature ________________________________________________________  Date ___________________       
 

    Office Use Only:        Approved         Denied 
     
   Financial Aid Office Signature_______________________________________             _ Date_________________  

https://willistonstate.edu/admissions/Student-Financial-Aid/Satisfactory-Academic-Progress/

