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1. Attendance: Kirby Lund, Matt Peterson, Amanda Davis, Richard Stenberg, James 

Skinner, Amanda Skinner, Diane Anderson, Katie Renville, Wanda Meyer, Robert 

Benson, Ruth Benson, Ryan Freels, Logan Rutledge, Steve Grunenwald, Wyatt 

Olson.  

2. In-service reflection: 

Ideas shared for future trainings:  Training with LeeAnn on how to best 

accommodate students. Accessibility in online courses.  A review of Wids. Get 

Blackboard requirements prior to the end of the Spring so people can prepare for 

Fall.  Overview of updates in Blackboard.  Tech training for Teams (new phone 

services, team’s rooms and recording with teams).  First Aid CPR and updates on 

where things like AED, Narcan etc. are located.  

3. Projects for this year 

a. Project update/review- We will split up based on discipline to work on 

these.  Math, Science and Computer Science will work on AS, Arts and 

Humanities instructors on AA.  

i. Associate in Arts—full review due by November 

ii. Associate in Sciences—update due by October 15 

b. Revisiting the scheduling grid in Instructional Cabinet- We don’t have a 

built-in meeting time so we need to find a time we can all meet, make sure 

calendars are up to day in Outlook.   

i. Checking final exam times for overlap- Something we need to look 

at this year and make sure it will work for all. This will be brought up 

in Instructional Cabinet. 

c. Student Education Plans/Program Maps- Idea is to create plans for 

different discipline areas.  Some of these have been created.   

d. Division name will be discussed further.  

e. WIDS & Assessment 

i. CLOs should be approved at the department level and input into 

WIDS.   

ii. Still need PLOs for Associate in Arts and Associate in Science 

degrees 

1. Program change forms due to Curriculum by November. 

Start thinking about your own discipline specific and overall 

liberal arts outcomes. 

2. We will include discipline-specific PLOs with these change 

forms to minimize extraneous paperwork for Curriculum.  
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iii. By Spring 2026, it’s a hope that all syllabi (full-time, adjunct, and 

dual credit faculty) will use WIDS to generate syllabi.  Wids will need 

to be updated and make sure info is current and Icon has alt text, 

so it is ADA compliant.   

1. Syllabus approval process will need development in WIDS. 

2. Question was posed as to who will be working with Adjuncts 

and Dual Credit instructors on how to use Wids effectively.  

Kirby will check into this.   

f. Regarding adjunct/dual credit instructor training. A onboarding process 

was created by Michelle and provided to new Dual Credit and new 

Adjuncts.  Discussion was held on observations for adjuncts/dc.  

4. Future meetings- Potentially once per month and possibly alternate between 

Division and Department.  

a. “Division”—Math & Sciences and Arts & Human Sciences 

b. “Department”—Math & Sciences or Arts & Human Sciences 

c. Please add your schedule to the Outlook calendar to easily schedule 

meetings. 

5. Email communication (“No Need to Respond” → NNTR).  If there is info that 

needs to be shared by Kirby, they will be sent as a NNTR email.  More of a heads 

up with no need to respond. NNRT will be in the title, so this is clear.  

6. Updates? 

a. We need 6 more people to help with Summer Nights on Main.  No Faculty 

have signed up.  One in the ticket booth, some at information booth. Even 

if you can only do an hour, please let Brittny Mayo know.  

b. Kirby will be off campus Thursday pm and Friday of this week.  

c. Question was posed as to if Marketplace will be on campus again this year.    

d. Should we do a division event like a soup and stew day.  October 10th was 

discussed for soup and stew.  


